AMBERGATE OUT-OF-SCHOOL CLUB
Registration Form & Agreement

A separate registration form must be completed for each child attending the Club.

1. General Information

Childs Name:_______________________________________

Child’s date of Birth__________________________________

Parent/Guardian Names: ___________________________Relationship to child:____________
_______________________________________________ Relationship to child:____________
If parents are divorced / separated, please advise us who is the legal Guardian.
Home Address: ______________________________________________  
___________________________________________________________

Telephone Numbers:  Home:__________________________
Work:______________________________  Mobile: _________________________
e-mail:__________________________________________________
2. Contact Details:

Name(s) of person(s) who are authorised to collect the Child Name:____________________________ Telephone:___________________ 
Name:____________________________ Telephone:___________________
Name:____________________________ Telephone:___________________

Emergency Contact(s).  If possible, please give additional, emergency contacts here:

Name ______________________ Telephone: _________________ Home / mobile 

   Relationship to Child ___________________________________

3. Medical Details:

Name of Child’s GP: ___________________________________
Address: ____________________________________________

Telephone: _______________________________

Does your child have any known medical problems, or allergies to food or materials?   Yes / No

If yes, Please give details: __________________________________________________




__________________________________________________
4. Additional Information:

Please give any additional information which you consider may be helpful to the staff. This may include what your child enjoys playing with most, anything they are frightened of etc.:

____________________________________________________________________________
5. Other Settings:

 Please give us details of any other settings which your child attends:_______________

______________________________________________________________________
6. Consents

· I consent to any emergency medical treatment necessary during the running of the Club. I authorise the Club staff to sign any written form of consent required by a Hospital if the delay in getting my signature is considered by the Doctor to endanger my child’s Health & Safety.









Yes / No.
Staff will attempt to contact you / an emergency contact in this event, as soon as practically possible.
· I give permission for my child to be included in Club photographs.             Yes / No
· I give consent for staff to help my child to apply sun cream if necessary.   Yes / No

· I give  consent for my child to be taken out of the Ambergate School premises, during the period of the Out-of-School Club session, when accompanied by the Out-of School Club staff.








 Yes / No

7. Club Terms:

With effect from 1st September 2023, the charges for the Out-of-School Club will be as follows:
After School Club sessions from 3.30 pm to 5.30pm will cost £9.50.
Before School Club sessions from 7.50 am to 9.00am will cost £5.00.

Ambergate Out of School Club has Payment Terms and a Debt Escalation Procedure in place, both of which are attached.
Your signed Agreement below will confirm acceptance of these terms.

8. Agreement:

I confirm that the details given above are as complete and accurate as possible. I understand that in line with the Data Protection Act 1998, records and personal details kept by the Club will be kept confidential, and used only for the purposes of the Club.

I have read and understood the details given in the Consents (section 6) above, and have indicated my wishes accordingly.

I agree with the Terms (section 8) including the Payment Terms and Debt Escalation policy:

Signed: _______________________________Name: _______________________

Dated: _______________________________ 

Please remove the Payment Terms and Debt Escalation Policy and retain for your own records.

Ambergate Out of School Club - Payment Terms:

· Fees for Before School Club Sessions are currently £5.00 

· Fees for After School Club Sessions are currently £9.50
· Payment is accepted via Parent Pay. We are registered with several Childcare Voucher Schemes and are happy to accept payment from any registered scheme.

· Children should not be dropped off before 7.50am when Before School Club opens.

· Our After School Club staff working hours are up to 5.30 p.m. Staff must ensure that everything is packed away before 5.30 p.m. and that they are off the premises. We therefore recommend that children are collected no later than 5.25p.m.
· If parents/carers do not collect their children by 5.30pm an additional charge of £5.00 will be made. (If late collections happen frequently, we reserve the right to withdraw a child’s place). 
· Payment is due at the beginning of each half term. Payment is due immediately. If it is not received within 7 days a reminder will be sent and a late payment charge of £5 may be added to the bill.
· If you have difficulty paying fees, please speak to Mrs Howell. We reserve the right to withdraw a child’s place with immediate effect, if arrears reach two weeks, with no satisfactory explanation. If a place is withdrawn, it will not be offered again until the outstanding amount is cleared in full, including late payment charges. 
